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Hacrosmue IIpaBuna onpenenstot TpyaoBoii pacrnopsaaok B OO0 «MOIIy, nopsiok npueMa 1 yBOJIbHEHUS
pabOTHHUKOB, OCHOBHBIE 0053aHHOCTH COTPYIHHKOB M aIMUHUCTPALIMH, PEKUM Pabouero BpeMeHH! H ero
HCIIONB30BaHUE, a TAKXKE MEPHI MOOLIPEHHs] U B3bICKAHUS 3a HApYIIEHUE TPYAOBOU JUCHUILIUHEL.

1. IIpuem Ha padoTy M yBOJIbLHEHHE

1.1. IIpuem Ha paboOTy B OPTaHU3ALMIO IPOU3BOIUTCS HA OCHOBAHNH 3aKIFOUYCHHOTO TPYAOBOTO JIOTOBOPA.
1.2. IIpu 3aKm09eHIH TPYIOBOTO IOTOBOpa paboToAaTeNb 00s3aH NOTPEOOBATh OT MOCTYNAIOIIETO:

— TPYAOBYIO KHI)KKY 32 MCKIIIOUCHHEM CITydaeB, KOTJIa TPYIOBOH JOTOBOP 3aKIII0YACTCS BIIEPBBIC WIIH
COTPYIHHK MOCTYMAeT Ha pabOTy Ha YCIOBUAX COBMECTHTENIBCTBA;

— MacHoPT WIK UHOH TOKYMEHT, YJOCTOBEPSIIOIIUIT TNUYHOCTE;

— UIUIOM WJIM MHOM JTOKYMEHT O ITOJIy4eHHOM 00pa30BaHUH (IIOJHOM WIIM HETONHOM) U (WJIN) TOKYMEHT,
TIOJTBEPIKNAIOIIUH CIIEIaIbHOCTh WM KBAJU(PHUKAIHIO;

— IOKYMEHT, KOTOPBIi HOATBEPKIAET PETUCTPALMIO B CUCTEME MHIANBHUIYILHOTO NEPCOHUPUITMPOBAHHOTO
yueTa, B TOM 4Hcie B GopMe dIIEKTPOHHOTO JOKYMEHTa, JIN0O CTPAaXOBOE CBUJIETENBCTBO FOCYIapCTBEHHOTO
MIEHCUOHHOTO CTPaxOBaHUs, 32 UCKIIIOYEHHUEM CITy4daeB, KOTJa TPYAOBOM JOrOBOp 3aK/II0YaeTCs BIEPBEIE;
— IOKyMEHTbI BOMHCKOT'O Y4eTa — IJIsl BOCHHOOOS3aHHBIX H JIHLI, [TOUIS)KAIINX IPU3bIBY Ha BOCHHYIO
CITyXO0y.

ITpu 3axm0deHnn TPyAOBOTO JOTOBOPA BIEPBHIE TPYI0BAs KHIDKKA 0(hOpMIIIETCSl pabOTOAATEIEM.

[Tpuem Ha paboOTy B OPraHMU3AIMIO OCYIIECTBISACTCS, KAK IPABIJIIO, C IPOX0XKICHHUEM CPOKA HCIIBITAHUS
MIPOJIOIKUTENBHOCTBIO 10 TPEX MECALIEB.

J171st reHepabHOTO JUPEKTOpa U €T0 3aMECTUTENICH, IIIaBHOTO OyXrajrepa M ero 3aMEeCTHTEIIeH,
pyKoBoauTenel GuIManoB, MPeICTABUTENbCTB MIIM HHBIX 000COOIEHHBIX CTPYKTYPHBIX MOApa3AeIeHIH
OpTraHM3aIUH CPOK UCTIBITAHUS MOXKET OBITh YCTAHOBJIEH J0 IIECTH MECSIIEB.

YcnoBue 00 HCIIBITAHUH JJOIDKHO OBITH MPSIMO YKa3aHO B TPYIOBOM JIOTOBOPE.

[Tpuem Ha paboTy opopmMIISeTCs TPHUKA30M, KOTOPBI 00BSIBISIETCS] COTPYIHHUKY IO ITOJIIHCH B
TPEXTHEBHBIN CPOK O JHS (HaKTUUECKOro Havyaa paboThI.

1.3. IIpu mocTyIuIeHUH COTPYIHHUKA HA pabOTy MU NIEPEBOJE €r0 B YCTAHOBJICHHOM MOPSAIKE HA APYTYIO
paboty paboTomarens o0s3aH:

— 03HAKOMHTb €T0 C IOpyYeHHOH pabOTOH, yCIOBUSMH M OIUIATOM TPy, Pa3bsICHUTE COTPYIAHUKY €TO
IIpaBa 1 00s3aHHOCTH;

— 03HAKOMHTH C HACTOSIIMMU [IpaBuiamMu 1 IpyruMu JIOKaJIbHBIMH HOPMAaTHBHBIMH aKTaMU;

— MPOBECTH MHCTPYKTAX MO TEXHUKE OE30I1aCHOCTH, ITPOU3BOACTBEHHON CAHUTapHH, IPOTHBOIIOKapHOH
OXpaHe M JPyTUM NpaBUiaM OXPaHbI TPYAa U 10 00I3aHHOCTH COXPAHEHUs CBEJICHUH, COCTABIISIOIINX
KOMMEpYECKyI0 TaifHy OpraHU3aliy, 1 OTBETCTBEHHOCTH 3a €€ pasTiIalleHue WK Nepeaady APyTuM JIHLIaM.
1.4. IIpexpaieHue TpyA0BOIO JOTOBOPA MOXKET UMETh MECTO TOJIBKO 110 OCHOBAHHSIM, IIPEAYCMOTPEHHBIM
TPYZOBBIM 3aKOHOIATEIECTBOM.

PaboTHHK MMeeT PaBO PACTOPTHYThH TPYAOBOW JOTOBOP, 3aKIIOUESHHBIN HA HEOTIPEACIEHHBIN CPOK,
MMUCBMEHHO NpeaynpeanB 06 3ToM paboToxarens 3a 1Be Henenu. [lo ncTeueHNH yKa3aHHOTO CPOKa
IIpeAYNpPeXIeHHs 00 YBOJILHEHUH COTPYTHHK BIpaBe NPEeKpaTHTh paboTy, a paboTonarens 00s3aH BbIATH
€My TPYIOBYIO KHHXKKY U IIPOM3BECTH ¢ HUM pacyeT. [1o JoroBopeHHOCTH MeXay paOOTHUKOM 1
aJIMHHUCTpALel TPYAOBOM JJOTOBOP MOXET OBITh PACTOPTHYT B CPOK, O KOTOPOM IPOCHUT paOOTHHUK.
CpouHBIii TPy10BOI J10TOBOP MOKET OBITH PACTOPTHYT 110 MHUIIMATHBE PAOOTHHKA, 110 COTJIAIIEHUIO CTOPOH
U MHBIM OCHOBaHMSAM, IPEAyCMOTPEHHBIM Tpya0BbIM KoaekcoM Pd.

[Mpexparenue TpyAOBOTro IOroBOpa 0(hOPMIISIETCS IPUKA30M 110 OpraHU3aLIH.

JlHeM yBONBHEHHS CUMTAETCS MOCIETHUH AeHb PaOOTHI, 32 HCKIFOUEHUEM CITydaeB, KOT/Ia COTPYAHUK
(akTHUECKH HE paboTall, HO 32 HUM B COOTBETCTBUH C TPYIOBBIM 3aKOHOIATEIECTBOM COXPAHSIIOCh MECTO
paboThl (JOMKHOCTB).



2. OcHOBHbIE IPAaBa, 00I3aHHOCTH U OTBETCTBEHHOCTH COTPYIHMKOB

2.1. CoTpynHUK UMEET MIPaBO Ha:

— MpeJoCTaBIeHHE eMy padOTHI, 00YCIOBICHHON TPYAOBBIM JJOTOBOPOM;

— paboyee MecTo, COOTBETCTBYIOIIEE YCIOBHUIM, IPELyCMOTPEHHBIM TOCY IapCTBEHHBIMU CTaHJapTaMu
OpraHHU3aliK ¥ 6E30IIaCHOCTH TPYAA;

— CBOEBPEMEHHYIO U B IIOJIHOM 00BEME BBIIUIATY 3apIlIaThl B COOTBETCTBUH CO CBOCH KBAIM(HUKAIIICH,
CJIO’KHOCTBIO TPYAa, KOJINYIECTBOM M Ka4ECTBOM BBINTOJHEHHOH paboTHI;

— OTJIBIX, 00ECTIEYNBACMBIH YCTAHOBICHHEM HOPMAIIbHOM MPOJIOIKUTENEHOCTH pabodero BpeMeHH,
MIPEAOCTaBICHHEM €XKEHEEIbHbBIX BBIXOIHBIX JHEH, HEpaOOUNX Mpa3IHUIHBIX JHEH, ONIadMBaeMbIX
€KETOTHBIX OTITyCKOB;

— MOJIHYIO JOCTOBEPHYIO HH(POPMAIIHIO 00 yCIOBHUAX TPYla U TpeOOBAaHHUSIX OXpaHbI Tpy1a Ha paboyeM
MecCTe;

— po¢ecCHOHATIBHYIO OATOTOBKY, IIEPENOArOTOBKY M MIOBBIIICHHE CBOCH KBATU(UKAIMH B TOPSIIIKE,
YCTaHOBJIEHHOM 3aKOHOJATelnbCcTBOM PD;

— ydacTue B YIIpaBJICHHH OpraHU3alyeil B IpeyCMOTPEHHBIX 3aKOHOIATeNbCTBOM PD dopmax;

— BeJIeHHEe KOJIJIEKTUBHBIX II€PErOBOPOB U 3aKIII0UEHHE KOJUIEKTUBHBIX JJOTOBOPOB U COTTIAIIEHHUH uepes
CBOUX MPECTaBUTENEH, a TaKXKe Ha MH()OPMAIIUIO O BBINOJIHEHNH KOJUICKTHBHOTO JIOTOBOPA, COTIIAIICHHH;
— 3aIUTy CBOMX TPYAOBBIX IIPaB, CBOOOJ M 3aKOHHBIX HHTEPECOB BCEMH HE 3aIPENICHHBIMH 3aKOHOM
crocobamu;

— BO3MEICHUE BPEa, MPUIMHEHHOTO €My B CBSI3H C HCTIOJIHEHHEM UM TPYIIOBBIX 00s3aHHOCTEH, 1
KOMITCHCAIIMIO MOPAIBHOTO Bpeia B HOPSKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM PD;

— 00s13aTenbHOE COIMANTBbHOE CTPAXOBaHKE B CIIydasix, IPeAyCMOTPEHHbBIX 3aKOHOAATENbCTBOM Pd.

2.2. CoTpyIHUKHU OpTaHU3aLUU JTOJIKHBIL:

— I0OOPOCOBECTHO BBIMOJIHATH CBOU TPYAOBBIE 0053aHHOCTH, CBOEBPEMEHHO U TOYHO BBITIOJIHSATD BCO
MOPYYEHHYI0 paboTy, He JIOIyCKaTh HapyILIEHWH CpoKa BHITOJHEHHS 331aHH, HCIIOJIb30BaTh Bee paboyee
BpeMsI [T0 Ha3HAUCHHIO, BO3JAECP)KUBATHCS OT ACHCTBUIL, OTBIEKAIOIINX OT BHITIOIHEHHS NPSIMBIX TPYIOBBIX
o0s13aHHOCTEH, COOMIOAATH TPYAOBYIO TUCHUILIHHY U [IpaBuiia Tpy1oBOTO pactopsiaka;

— yJIy4IIaTh KauecTBO PabOThI, HOCTOSHHO HOBBIMIATH CBOH MPOGECCHOHATBHBINA U KyJIbTYyPHBII yPOBEHD,
3aHMMAaThCsl CaMO00OPa30BaHUEM;

— MOJIEPKUBATh YHCTOTY M IOPAJOK Ha CBOEM pabodeM MecTe, B CIIyKEOHBIX U IPYyTUX MOMEIICHHX,
cOOJII0/1aTh YCTAaHOBJICHHBIN MOPSIOK XpaHEHHS JOKYMEHTOB M MaT€pHANIbHBIX IIEHHOCTEH, COOM0naTh
TIOPSIIOK AETONPOU3BOICTBA;

— 3(($EeKTUBHO MCHOIB30BaTh IIEPCOHAIBHBIE KOMITBIOTEPHI, OPTTEXHUKY U JIpyroe 000py10BaHuE,
SKOHOMHO U PallHOHAIBHO PacX0I0BaTh MaTePHaNbl U YHEPTUIO, HHBEHTAPh U APYTHe MaTepHaIbHbIE
pecypcehbl, 6epexHO OTHOCUTBCS K IMYIIIECTBY paboToAaTeNs;

— coOMI0aTh HOPMBI, IPaBUJIa U MHCTPYKIMHU 110 OXPaHe TPy/ia, IPOU3BOJICTBEHHYIO CAHUTAPHIO, IPABUIIA
MIPOTHUBOTIOKAPHOK 06€30MacCHOCTH;

— He pa3miamarth Kak B Poccu, Tak 1 3a py0exoM CBeJeHHS, TTOIy4YeHHBIE B CHITY CIyKEeOHOT0 TOI0KEHUS
U COCTaBJISIONINE KOMMEPUECKYIO (CIy)eOHYI0) TaiiHy, pacCpOCTpaHEHUE KOTOPOH MOXKET HAHECTH Bpe.l
paboTomateito u (WIK) IPYTAM COTPYIHUKAM;

— BBINOJIHSTH HHBIE 00S3aHHOCTH, PETyCMOTPEHHbIE TPYJOBBIM 3aKOHOAATENHCTBOM PD.

2.3. Kpyr o0si3aHHOCTEH, KOTOPBIE BBIIONHSET KaXKIBIH paOOTHUK MO CBOCH CIIEIIUAaTFHOCTH,
KBaM(UKAINH, TOIDKHOCTH, ONPEIENAETCS TPYAOBBIM JJOTOBOPOM U (WIIH) TOJDKHOCTHOM MHCTPYKIIUEH.
2.4. CoTpyIHUK 00s3aH BO3MECTHTH pab0OTOAATENO IPUIMHEHHBIN eMy TPSAMOH NeHCTBUTENBEHBINA yIepo.
Henomy4enusle 10xo/bI (YITyIIeHHAs BBITOA) B3BICKAHUIO C pabOTHHKA HE MOJUIeXkar.

CoTpyIHHK HECeT MaTepHaJIbHYO0 OTBETCTBEHHOCTh KaK 3a MPSMOM IeHCTBUTENBHBIN yIIiepo,
HETIOCPECTBEHHO MPUYMHEHHBIN UM pab0oTOIaTeNo, TaK U 3a yIiepO, BOSHUKIINN y paboTomaTemns B
pe3yabTaTe BOSMEIICHUS UM yIiepOa HHBIM JIUIaM.

3. OcHOBHBIE TIPaBa U 00513aHHOCTH padoToaaTes

3.1. PaboTonaTtens nMeeT MpaBo:

— 3aKJIF0YaTh, U3MEHSThH M PACTOPIaTh TPYIOBbIE JOTOBOPHI C PAOOTHUKAMH B MOPSI/IKE M Ha YCIOBUSIX,
KOTOPBIE YCTaHOBJIEHBI 3aKOHOAATENLCTBOM PD;

— BECTHU KOJUIEKTUBHBIE NIEPETOBOPHI U 3aKIIH0YATh KOJUIEKTUBHBIE 1OTOBOPBI;

— MOOIIPATH paOOTHHUKOB 32 100pocoBecTHBIH 3P PEKTHBHBIN TPYX;

— Tpe®oBaTh OT COTPYAHUKOB MCIOTHEHUS MU TPYIOBBIX 003aHHOCTEH 1 OEPEKHOTO OTHOLICHHUS K
HMyIIecTBY paboTomaTens U ApyTux pabOoTHUKOB, coOmoaeHus [IpaBui Tpy1oBOTO pactopsaka
OpTraHH3aINH;

— IPUBJIEKATh COTPYTHUKOB K JUCIUIUIMHAPHON ¥ MaTepUAEHONH OTBETCTBEHHOCTH B MOPSAKE,
YCTaHOBJIEHHOM 3aKOHOJIaTeIbCcTBOM PD;

— MIPUHUMATb JIOKaJIbHbIE HOPMaTHBHBIE AKTHI;



— co3/1aBaTh O0beIMHEHNsI Pa00OTOMATENEH B LIENAX NPEJICTABUTEIbCTRA U 3ALIUTHl CBOUX HHTEPECOB U
BCTYIATh B HUX.

3.2. PaboTonarens 00s13aH:

— cOOMI0IaTh 3aKOHOIATEIBCTRO O TPY/IE, IOKAIbHBIC HOPMATHBHBIE aKThI, YCIIOBUS TPYAOBBIX JJOTOBOPOB;
— MPEJIOCTABNIATh COTPYAHHKAM paboTy, 00YCIOBIEHHYIO TPYAOBBIM JOTOBOPOM;

— MPaBUIILHO OPraHU30BBIBAThH TPY/L pAOOTHMKOB Ha 3aKPEILICHHBIX 32 HUMH Pab0YnX MECTax, 00ecreuuB
HEOOXOAMMBIMH PUHAIICKHOCTIMH U OPI'TEXHUKOM, CO3/1aBasi 370POBbIC U Oe30MaCHbIC YCIOBHS TPY/a,
COOTBETCTBYIOIINE MTPABUIIAM I10 OXpaHe TPy/a (TeXHHKe 0E30MaCHOCTH, CAHUTAPHBIM HOPMaM,
MIPOTHUBOIIOKAPHBIM TIPABHIIAM);

— o0ecre4nBaTh CTPOroe COOIIOICHHE TPYAOBOM JUCIUIUIMHBI, OCYIIECTBISATH OPraHU3aUOHHY IO Pa0oTy,
HAMpPAaBJICHHYIO HA YCTPaHEHHE MOTEPh pab0oYero BpEeMeHH, MPUMEHSTh MEPhI BO3ACHCTBHS K HAPYIIHTEISAM
TPYAOBOU TUCLUIINHBIL;

— co0II0IaTh OTOBOPEHHBIE B TPYIOBOM J0r0oBope, [lonokenuu 06 ortate Tpyaa u [logoxkeHun o
MPEMHUPOBAHUH YCIOBUS OIJIATHI TPY/A, BHIIABATH 3apILIATY HE PEXKE UeM J[Ba Pa3a B MECSIIL.

3apaboTHas 1marta 3a IepBYIO MOJOBHUHY MECSIIIA BBIMIAYUBAETCS 25-T0 YUC/Ia KaXI0ro Mecsa, a
3apaboTHAs IJ1aTa 3a BTOPYIO MOJIOBHHY MecsIa BelutaunBaercs: 10-To ymciia Kaaoro Mecsia,
CJIEYIOMIETO 3@ pacyeTHBIM. B Ciydasx Korja yKa3aHHBIE YUCIIa IPUXO/ISTCS HA BHIXOTHBIE UITH
Mpa3HAYHbIC THH, THSIMH BBIILIATHI 3aPIUIATHI CIIEAYET CUUTATh pabodre THH, HEMOCPEACTBEHHO
MPEALISCTBYIOIINE BBIXOAHBIM (IIPA3IHUYHBIM) JTHSIM;

— CIO0COOCTBOBATH MOBBILICHUIO KBATH()UKAIIMN COTPYAHUKOB M COBEPIICHCTBOBAHHUIO UX
podeCCHOHANBHBIX HABBIKOB ITyTEM HATPABIICHUS HA KYPCHI U TPEHHHTH;

— o0Oecre4nBaTh OBITOBBIC HYX/Ibl pAOOTHHKOB, CBA3aHHBIC C UCTIOTHEHUEM UMHU TPYAOBBIX 00s13aHHOCTEH;
— OCYIIECTBJIATEH 0053aTEIBHOE COIHATBLHOE CTPAXOBAHUE COTPYIHUKOB B MOPSIIKE, YCTAHOBIEHHOM
(denepanbHBIMHU 3aKOHAMH;

— BBIIIOJIHATH UHBIC 065133HHOCTI/I, npeayCMOTPEHHBIC TPYAOBBIM 3aKOHOAATCIILCTBOM PO.

3. MaTepna.m,Haﬂ OTBETCTBCHHOCTH paﬁOTOHaTeJ’[ﬂ nepen paﬁOT]—[I/lKOM

4.1. MatepuanbHast OTBETCTBCHHOCTh Pa00OTOAATENS HACTYTACT B CIydae IPUINHEHNUS yiepoa paboTHUKY B
pe3ysbTaTe BHHOBHOT'O IIPOTHBOIIPABHOTO TTOBEACHNUS (AeHCTBUIT Mt Oe31eHCTBI), €CITN HHOE HEe
npeaycMotpeHo TpynoBsiM kopekcoM PO nm nHBIME (herepanbHBIMU 3aKOHAMH.

4.2. Paboronarens 00s13aH BO3MECTHTH paOOTHHUKY HE MOJYUIEHHBIH UM 3apab0TOK BO BCEX CIIydasx
HE3aKOHHOTO JINIICHHS paOOTHHKA BO3MOKHOCTH TPYAUTHCH.

4.3. Paboronarens, NPUUMHUBIINK yIIepd UMYyIECTBY COTPYJHHKA, BO3MELIAET 3TOT yIIepO B MOTHOM
o0Obeme. Pazmep yuiepOa ucuncisiercs: mo ppIHOYHBIM [IEHaM, ACHCTBYIOLIMM Ha JIeHb BO3MeEIIeHHs yiepoa.
Ipu cornacuu paboTHKKA yiepd MOXKET ObITh BO3MEILEH B HATYpE.

4.4. Tlpu HapymeHUH paboToaTeIeM YCTAaHOBIEHHOIO CPOKa BBITUIATHI 3apILIATHI, OIUIATHl OTITYCKa, BHIMJIAT
IIPYU YBOJIBHEHHUH U IPYTHUX BBIIUIAT, IPUYUTAIOIINXCS COTPYIHUKY, paboToAaTeNlb 00s3aH BBIIIATHTH UX C
yILIATOM MPOICHTOB (JICHEKHON KOMIICHCAIIUH) B pa3Mepe He Huke 1/150 neiicTByroleii B 3T0 BpeMs
KJIroueBoi craBku LleHTpanbHOro 6anka PM OT HEBBITIAUEHHBIX B CPOK CYMM 3a KaX/Iblii I€Hb 33JICPIKKU
HauMHAs CO CIEAYIONIETO JAHS 10CIe YCTAHOBJICHHOTO CPOKA BBIIIIATHI IO JICHb ()aKTHYEeCKOTO pacyera
BKITIOUHUTENBHO.

MopanbHblit Bpe]], IPUYNHEHHBI COTPYIHUKY HEMPaBOMEPHBIMU JICHCTBUAMU WK Oe31eliCTBHEM
paboTonarens, Bo3MemIaeTcs: pabOTHUKY B ICHSKHOI opMe B pazMepax, onpeessieMbIX COrIallieHneM
COTpPYIHUKA M pabOTOAATENSI WIIN CYJIOM.

4, Pe:xum paﬁoqero BPEMEHHU U BPEMECHU OTAbIXA

5.1. B opranu3aiuu ycTaHaBIMBAETCS MSITHHEBHAs paboyasi Hesles IPOA0JIKUTENIbHOCThIO 40 4acoB ¢
JIBYMsI BEIXOZHBIMH JTHSIMH (Cy00O0Ta M BOCKPECEHBE).

Bpewms nauana padoter — 9:00. Bpemst okonuanust padotst — 18:00.

Mo npukaszy pyKoBOAMTEISI OPraHU3ALMK NPH HAIMYUH IPOU3BOJICTBEHHOH HEOOX0ANMOCTH, IO JIOKJIATHON
pYKOBOAMTENS OTAENa (CIYKOBI), COTIIaCOBaHHON C PAOOTHUKOM, K OTJEIbHBIM COTPYJHUKAM MOKET
MIPUMEHSATHCS CyMMUPOBAHHBIH y4eT pabouero BpeMeHH, ¢ TeM YTOOBI IPOA0IDKUTENHHOCTL pabodero
BPEMEHH 3a yUETHBIN nepuoy (KBapTaj) He IpeBbllalla HOpMaIBHOTO YKcia pabounx yacoB. Kateropumn
COTPYIHHUKOB, K KOTOPBIM MOKET IIPUMEHATHCSI CYMMHUPOBAHHBIN y4eT pabo4ero BpeMeHH, TPUBEICHBI B
MIPUIOXKEHNH | K ykazaHHBIM [IpaBunam.

[To mpuka3y pyKOBOAWTEIS OPTaHU3AIMH PU HAJIMIUH TPON3BOICTBEHHON HEOOXOANMOCTH, MO JOKJIaTHON
pyKOBOIUTEINS OTHIENa (CITy)O0bl), COTTIACOBAHHOM ¢ paOOTHUKOM, OTAEIbHBIE COTPYTHUKHA MOTYT
OIMU30NUYECKU MPUBJICKATHCA K BBIIIOJTHEHHUIO CBOUX TPYAOBBIX q)yHKHI/II\/’I 3a mpeacjIaMunu ycTaHOBJ’ICHHOﬁ JIIsL
HUX MPOIOJDKUTEIBHOCTH pabovero BpeMeHH (HEHOPMUPOBaHHBIN pabounii neHb). [lepedens noinkHOCTEH



COTPYIHUKOB, ISl KOTOPBIX MOET OBITh YCTAHOBJICH HEHOPMHUPOBAHHBIN pabo4uii IeHb, IPUBEICH B
npuIokeHnu 2 K ykazanueiM [IpaBunam. HenopMmupoBaHHbI pabounii IeHb HE yCTaHABIUBACTCS IS
COTPYIHUKOB, KOTOPBIM YCTAHOBJICH HETIOJHBII pabounii 1eHs.

[To >xenaHuIo COTPYHNKA M COTTIACOBAHHIO C pabOTOAATENIEM COTPYTHUKY MOXET OBITh YCTAHOBIICH PEXKHUM
HETOJIHOTO pabovero BpeMeHH (HeoIHbIN pabounii 1eHb, HenonHas padoyas Henenst). [Ipu atom
HETIONHBIN pabounii IEHs MOKET OBITH pa3/ieNieH Ha YaCTH C YIE€TOM MOXKETAHUH COTPYJHHUKA
MIPOU3BO/ICTBEHHBIX IIETICH.

ITpu ycTaHOBIEHNN HEMOJIHOTO PaboOYero BPEeMEHN OEpEeMEHHBIM JKEHIITHAM, OJJHOMY U3 POIUTENCH
(omexyHy, oTeunTeNto) pedeHka B Bo3pacte a0 14 ner (pedeHka-MHBaIHAa B Bo3pacTe A0 18 ner) uim
COTPYIHHKY, KOTOPBIH yXaKUBAET 3a OOJLHBIM WICHOM CEMBH, BpEMsI Haualla, OKOHYaHUS pabOoTHI, a TAKXKe
MIEPEPBIBOB B pabOTE YCTAaHABIMBACTCS C YUETOM ITOXKEJIAHUN COTPYAHHUKA.

5.2. ObeneHHblii epepsiB — oauH Yac (B mepuox ¢ 12:00 mo 16:00). B mpyroe Bpemst 006eaeHHbIIT IepephiB
UCIIONIb30BaTh HE pa3pelnIaeTcs. Y4YeT Havana 1 OKOHYaHUs! 00€€HHOTO NepephiBa OCYIECTBIACTCS
PYKOBOAMTEISIMU CTPYKTYPHBIX HOAPA3JIeICHUI UM BEIETCSI C TOMOIIBIO CHCTEMBI aBTOMaTHYECKOTO
KOHTpOJIsl BpeMeHH. [lepepbIB He BKItouaeTcsi B pabouee BpeMs U He orutaunBaeTcsi. COTpyAHUK MOXKET
UCIIONIb30BAaTh €r0 M0 CBOEMY YCMOTPEHHIO U Ha 9TO BpeMsl OTIIyYHUThCs ¢ paboThl. Eciu o ycnoBusim
paboThI IpeOCTaBIeHUE 00EICHHOTO MTEpEphIBa COTPYAHUKY HEBO3MOIKHO, TO MO IPHKa3y PyKOBOIUTEIS
OpraHMU3aIK OH 00ECIIeYNBACTC MECTOM IS OTJbIXA M IPHEMa IUINH B pabodee BpeMsl.

OOeneHHBIN TIEpEPHIB HE MPEAYCMOTPEH IS COTPYJHUKOB, IPOJOIDKUTEILHOCTS pabodero AHS (CMEHBI)
KOTOPBIX COCTABILIET 4 yaca 1 MEHee.

5.3. HakanyHe HepaOO4MX Npa3gHUYHBIX JHEH NMPONOIDKUTEIBHOCTD PAd0Uero JHS COKPAIAeTCsl HA OANH
Jac.

Hepabournmu npa3gHudHbiME JHIME B Poccuiickoiit @denepaninu sBISIOTCS

- 1-6 u 8 sHBaps — HOBOTOAHUE KAHUKYJIBI;

- 7 stHBaps — PoxiecTBO XpHCTOBO;

- 23 depaist — [lens 3amuTHrKa OTeuecTBa;

- 8 MapTa — MexyHapOHbIN )KEHCKUH JICHb;

- 1 mas — IIpasnuux Becuel u Tpyna;

- 9 mas — Jlens [ToOempr;

- 12 uronst — [lens Poccuu;

- 4 HO510ps — JleHb HApPOAHOTO CAMHCTBA.

ITpu coBmaseHNM BHIXOIHOTO U MPA3IHAYHOTO AHEH BEIXOAHOW I€Hb NEPEHOCUTCS Ha CIIe Ty IOUINH 1mocie
MIPa3HUYHOTO paboYMii 1EHb.

5.4. Y4er paboyero BpeMeHH Be/IETCSl PyKOBOJUTEINEM ITOJIpa3aAeieHus. PykoBoanTenb noapasieeHus
BEJIET TaK)ke KOHTPOJIBHBIM yueT HaIn4us (OTCYTCTBHSI) COTPYAHUKOB Ha pabodyMx MecTax B pabouee BpeMs.
VY4er pabodero BpeMeHH BeJeTCs PyKOBOIAUTENEM MOoApa3AesieHus B Tabene yueTra pabodero BpeMeHH, B
KOTOPOM €KETHEBHO OTpaXkaeTcsi KOJIMUECTBO OTPAOOTAaHHBIX YacOB (IHEH) COTPYIHUKAMHU OpraHU3alyu.
5.5. o Hagana paboThl KaXKABII COTPYIHUK OJDKEH OTMETUTH CBOI MPUXO/ HAa paboTy, a M0 OKOHYaHUHU —
YXOJI C TIOMOIIBIO CUCTEMBI aBTOMaTHYECKOT0 KOHTPOJIA BpeMeHH. OTCYTCTBHE TaKMX OTMETOK O3Ha4yaeT
HEsIBKY Ha paboTy, KOTOpast IPH OTCYTCTBUH YBaXKUTEIIbHBIX IIPUYMH HESBKU HE OTLIAYMBACTCS.

5.6. PaboTa BHe pabodero mecra (ITOCEMIeHNE YIPSKICHUN U NPEANPUSITHN, KOMAHIUPOBKH) IPOU3BOIUATCS
TI0 Pa3pelIeHHI0 HETTOCPEICTBEHHOTO PYKOBOIAMTENS COTPYIHUKA, BPEMsI OTCYTCTBHSI OTMEUAETCS B
XKypHaJle ydeTa KOMaHJUpOBOK. [Ipy HapyIIeHNH 3TOTro MOPsAKA BPEMs OTCYTCTBHS SIBIISIETCS] HESIBKOM Ha
pabory.

5.7. CoTpyIHHKAM MPEAOCTaBISIIOTCS €KETOJHbIE OTIYCKa C COXPaHEHHEM MecTa paboThl U CPETHErO
3apaboTKa.

[IpogomKUTETBHOCTD €KEr0HOTO OCHOBHOTO OIIAYMBAEMOT0 OTITyCKa — 28 KayneHAapHbIX aAHel. [Tpu aTom
OTITYCK JIOJDKEH OBITh MCIIOJIb30BaH He Mo3aHee 12 MecsieB nocie OKOHYaHHUs TOro pabovero roja, 3a
KOTOpBI OH npenocrasisiercsi. Hepaboure npa3HUYHbIE JHU, TPUXOSIIUECS Ha MEPUOJ OTIYCKA, B YUCIIO
KaJICH/IapHBIX JHEH OTIyCKa He BKIIIOYAIOTCs. TakkKe B YMCIIO KaJCHAAPHBIX JHEH OTITyCKa He BKIIIOYAeTCS
MIEPHOJT BPEMEHHOM HETPYyIOCTIOCOOHOCTH COTPYAHUKA IPH HATWIHH OOIBHUYHOTO JIFCTA.

CoTpyHHKaM ¢ HCHOPMHPOBAHHBIM PabOUYHM JTHEM TIPEIOCTABISIETCS €KET0IHBIH JOTIOIHUTEIIbHBIH
OIIAYMBACMBbIH OTIYCK, IPOJODKUTEIILHOCTE KOTOPOTO COCTABIISIFOT TPH KaJICHIAPHBIX JIHS.

5.8. IIpaBo Ha HCTIOJIB30BAaHKE OTITYCKa 3a IEPBbIH T0J1 pab0Thl BO3HUKAET Y COTPYIHUKA 110 UCTCUECHUN
LIECTH MECSIIIEB €0 HENPEPhIBHOM paboTHl B oprann3anuu. OTITycK 3a BTOPOH M TOCIIETYIOIINE TObI
paboTBI MOXKET MPEIOCTABISTHCS B TF000€ BpeMst pabovero roja B COOTBETCTBUH C OUEPEAHOCTHIO
MIPEIOCTABIICHHS €KETOHBIX OTIAYMBAEMBIX OTITYCKOB (Ipa)HKOM OTITYCKOB).

OdepeHOCTh MPEAOCTaBICHHS OTIYCKOB (TpadUK OTIYCKOB) yCTaHABIMBACTCS pabOTOIATENEM C YUETOM
MIPOM3BOJICTBEHHOI HEOOXOANMOCTH M MOXKEIAHUH COTPYTHUKOB.

He nmo3anee 1 nmexaOpst Kak10T0 To1a pabOTHHUK TOJDKEH COOOIIUTH O CBOMX TOXKEITAHUSIX B OTHOIICHUH
OTITyCKa Ha CIIeAYIOINI KaJeHIaPHBIA IO CBOEMY HENOCPEICTBEHHOMY PYKOBOAUTEIIO MIIH HAIPSIMYIO B
OT/IeJ KaAPOB, OTIPEISIINB MECSII ¥ MPOJODKUTEIIFHOCTD KaXKI0H YacTH OTIYCKa, Ul COCTaBICHUS rpadrka
OTITyCKOB.



5.9. Tlo cornameHuIo MeXIy COTPYAHUKOM U PabOTONATENIEM €KETOJHBIH OIUIaunBaEMBIH OTITYCK MOXKET
ObITh pa3zeneH Ha yacTH. IIpu 5ToM XOTst ObI 0J1HA U3 YacTei ATOro OTIycKa AOJKHA ObITH HE MeHee 14
KajleHAapHbIX AHei. OTIyCK He MOXKET OBITh IPEIOCTaBICH PAOOTHUKY TOJILKO Ha BBIXOIHBIE IHH, TO €CTh
Ha cy000Ty U BOCKpeceHbe.

B yno6HOe Bpemst OTIYCK NPEIOCTaBISIETCS:

— paboTHHKaM, IMEIOIINM TpeX U OoJiee neTelt B Bo3pacte 1o 12 jer;

— HECOBEPIIIEHHOIETHUM;

— poOMTENSIM, TPUEMHBIM POAUTEISIM, OTIEKyHAM WM TIOTIEYHUTENSIM, KOTOPhIE BOCIUTHIBAIOT PEOCHKA -
WHBAJIAAA B Bo3pacTte 10 18 mer;

— COTpyIHHUKaM, KOTOpEIe HarpaxkaeHsl 3HakaMu «[louetHsrit noHop Poccum» n «Ilouetnsiit norop CCCPy;
— OepeMeHHBIM TIepe]] HITH ITOCTIe OTITYCKA 10 OSPEeMEHHOCTH M poJaM U (WJIH) TI0 OKOHYaHUH OTITyCKa O
yXoay 3a pebeHKOM;

— CyIpYTy, KOTOPBIil XOUeT BOCHOJIB30BATHCS OTITYCKOM BO BpeMsl OTITyCKa 10 OEpEeMEHHOCTH U pOJaM ero
JKEHBI,

— CyHpyTy BO€HHOCIYXAI[ET0, KOTOPBIIl XOUeT yHTH B OTIyCK OJHOBPEMEHHO C OTITyCKOM APYrOro
cynpyra,

— ydacTHHKaM Benukoit OTeyecTBeHHOW BOMHBI, MHBAINAAM BOIHBI, BeTepaHaM 0OEBBIX JCHCTBUH, B TOM
YHCcIe MMOyYUBIIUM HHBAIHIHOCTD;

— reposim Coetckoro Coro3a, reposm Poccun, nonHsM kaBanepam opiaeHa CiaBbl;

—reposim Couunanuctuyeckoro Tpyna u NOIHBIM KaBajepaM opaeHa TpynoBoit Ciassl;

— COTPYAHHUKaM, KOTOPBIE IOy WU IIEPEHECHIHN JIyIeBYIO OONe3Hb U ApyTue 3a00seBaHns1, KOTOPbIE
CBSI3aHBI C pajManell BCISICTBHE YePHOOBIIHCKOI KaTacTpodbl i ¢ paboTaMu MO JIMKBUIAINH €€
MOCJIEACTBUI, MHBAJIUIAM BCJIE/ICTBHE YePHOOBUTHLCKOI KaTacTpo(bl, y4aCTHUKAM JTMKBHIALUH
KaTacTpodsl;

— COTPYAHHUKaM, KOTOpbIE MIPETEHYIOT Ha OTITYCK 3a MEepBbId paboumii roji, MpU HAMEPEHUH PaboToAATES
BKJIFOUUTD UX B Ipaduk;

— oHOMY U3 paboTarouux B paifoHax Kpaiinero Cesepa 1 IpHpaBHEHHBIX K HUIM MECTHOCTAX pOJUTEIeH
(OmeKyH MM MOIIEYUTENh), KOTOPBIHA COIIPOBOKAaeT peOeHKa B Bo3pacTe A0 18 jeT At nocTymieHus B
00pazoBaTebHOE YUPEKIACHUE CPEITHETO MIIH BBICIIETO MTPO(eCcCHOHATBHOTO 00pa30BaHMs, PACIOI0KEHHOE
B IPYTrO¥ MECTHOCTH.

O13bIB paOOTHHKA U3 OTIyCKa JOIMYCKAETCs TOJIBKO C €T0 COTTIACHS U TI0 IIPUKa3y PyKOBOJCTBA
opranuzanuy. Heucronp3oBaHHAS B CBSI3U € 3TUM YacTh OTIIyCKa JOJDKHA OBITh MPEAOCTABIIEHA MO BHIOOPY
COTPYIHHKA B yZOOHOE ISl HETO BpeMs B TEUEHHE TEKYIIEro paboyero rojia Win NPUCOEANHEHA K OTITyCKY
3a cnenyromuii pabounii roj. I1py yBoJIbHEHUH COTPY/THUKY BBIIIAYMBACTCS JICHEKHAS KOMITEHCALHS 32
HEHCTIOJIb30BaHHBIN OTITyCK, MJIM IO €T0 MUCHbMEHHOMY 3asIBIICHHIO HEUCIIOJIB30BAaHHbII OTIYCK MOXKET OBITh
IIPEOCTABIICH C MOCIEIYIOUTNM YBOJIbHEHUEM.

5.10. I[To cemeiHBIM OOCTOSTENBCTBAM U APYTUM YBOKHUTEIbHBIM IIPUYMHAM COTPYIHUKY IO €T0
MTUCBMEHHOMY 3asIBICHHIO MOKET OBITh MPEIOCTABIICH OTITYCK 0€3 COXpaHEeHHUs 3apIUIaThl,
MIPOAOIDKUTEIBHOCT KOTOPOTO ONPEAEIISIETCS 0 COTTIAIIEHUI0 MEX/Ty COTPYIHHKOM M paboTomaTenem.
5.11. CoTpyaHUKH, YCIIEIIHO 00yYaIOIHecs B By3axX, HMEIOIINX TOCYJapCTBEHHYIO aKKPEAUTAIIHIO, TIO
3a04YHO WK BeuepHeil hopmMaM 00ydeHHs, UMEIOT TPaBo HA JIOMOJIHUTEIbHBIE OTITyCKa C COXpPaHEHHEM
cpemHero 3apaboTKa B COOTBETCTBHU ¢ TpyHnoBbIM KogekcoM Pd.

5. HUcnoab3oBaHue Tes1e()OHOB B OPraHU3aALUMN

6.1. COpr}IHI/IKaM JUTA UCTIOJIB30BaHUA B ITPOU3BOJACTBECHHBIX HEJISAX MOT'YT BbIJIaBATHCs MOOHIIBLHEIE
TenedoHsI.

6.2. Cyera 3a yCIIyTH CBSI3U 110 MOOMIIBHBIM Telle()OHAM IIPH UCIIOIH30BAHUH TeNe(hOHOB B
MIPOM3BOJICTBEHHBIX 1IEJISIX COTPYAHHKAMH OIJIAYMBAIOTCS PaboTOIaATEIIEeM.

6.3. B ciiydae yrepu MOOMILHOTO TenedoHa COTPYIHUK caM obecrieunBaeT ce0sl CPEACTBOM CBS3H.

6.4. B miensx coxparieHus 3aTpar Ha Tesie()OHHBIE IEPEroBOPHI COTPYAHUK OPTaHU3AINN JTOJDKCH:

— MCIOJIB30BATh AJIEKTPOHHYIO ITOUTY KaK OCHOBHOE Cpe/ICTBO 00meHus. TeneoH HCIob3yeTcst B Cirydasx
9KCTPEHHON HEOOXOMMOCTH;

— 3apaHee MPOJyMBIBaTh CBOH Pa3roBOp, ITOJrOTaBINBATE TEMBI JUIsl 00Cy K IeHHs. JTNTEeIbHOCTD
TeJIe)OHHOTO Pa3roBOpa HE MOXKET IPEBBIMIATh 10 MUHYT;

— UCTOJb30BaTh SMS-coo0IeHuMS;

— IIPY HaXOXKIAECHUH Ha TEPPUTOPUH OPTAHHU3AIMH /IS IEPETOBOPOB UCIIOIB30BaTh O(UCHBIE TENe(OHBI.



7. Onnara Tpyaa

7.1. 3apaboTHas miata pabOTHHKA B COOTBETCTBHU C ICHCTBYIOLIEH B OpPraHU3allUK CHCTEMOM OILIAThI
Tpy/a, 3aKperuieHHo B [lonoxkeHuu 06 omiate Tpyjaa, COCTOUT U3 TOJDKHOCTHOTO OKJIaja.

7.2. Pa3Mep HOKHOCTHOTO OKJIaJia yCTaHABJINBAETCSI HA OCHOBAHHMH IITATHOTO PacIMCaHMs OPraHNu3allky.
7.3. B cootBercTBHH co cTatheit 136 TpynoBoro koxekca P@ 3apaboTHas miiata BEIUIAYHBACTCS
pabOTHHKaM HE MEHEE JIBYX pa3 B MEcAIl. 3a MEPBYIO MOJIOBUHY MECSIIA 3apIuIaTa BHIIUIAYNBACTCS
MIPOTIOPIIMOHANBEHO 0TPaOOTaHHOMY BPEMEHH 25-T0 YHCIIa TEKYIETO MecAIa, 3a BTOPYIO IMOJIOBUHY MECsIIa
MIPONIOPIMOHATBHO 0TpaboTaHHOMY BpeMeHH — 10-To uncna mMecsia, CIeAyIOIero 3a pacIeTHBIM.

7.4. Ilpu coBnageHUH AHS BBIILIATHI C BHIXOJHBIM MIIM HEpaOOUYNM Ipa3AHINIHBIM JHEM BhIIIATa
3apabOTHON IIATHI IPOU3BOIUTCS HAKAHYHE 3TOTO JIHS.

7.5. PaboTHHKaM, IPUHATHIM Ha paboTy ¢ 1-ro 1o 5-e ymcio (BKIIOYUTENBHO) Mecsla, S-To Yucia Mecsna
npueMa Ha paboTy BBIIUIAYMBAETCS 3apIljiaTa B pa3Mepe, MPOMOPIMOHATIBHOM (aKTHUECKH 0TPabOTaHHOMY
BPEMEHH B MEPUOJ C IAaTHI pUeMa Ha paboTy 1o 4-e Ynucio (BKIIOYHUTEIHHO).

OcraBiasicst 4acThb 3apIUIaThl 32 TIEPBYIO OJIOBUHY Mecsla pHeMa Ha padoTy BblIaynBaeTcs 20-ro yncia
Mecsla pueMa Ha paboTy B pazMepe, NPONOPILHOHAIBHOM (pakTHYECKH 0TPaOOTaHHOMY BPEMEHH B TIEPHO.T
¢ 5-ro no 15-e uncno (BKIIOUUTENBHO).

3apaboTHas miara 3a BTOPYIO MOJOBHHY MecAlla IIpueMa Ha paboTy BEIIIAYMBACTCS 5-TO YHCIIA MECSIa,
CJIEAYIOIIETO 3a MECSIEM IIprueMa Ha paboTy.

Haunnas ¢ Mecsia, cienyiomero 3a MecsaieM premMa Ha padoty, 3apaboTHas miata pabOTHHKAM,
MIPUHSTHIM Ha paboTy ¢ 1-ro 1o 5-€ 4ncio (BKIIOYUTENEHO), BEITUIAYNBACTCS B OPSAKE, YCTAHOBICHHOM
nmyHKTOM 7.5 Hactosumx [IpaBui.

7.6. PaboTHHKaM, IPUHATHIM Ha paboTy ¢ 6-ro 1o 15-¢ yrcio (BKIIOYUTEIBHO) Mecsia, 20-ro yucia Mecsia
npueMa Ha paboTy BBIIIAYMBAETCS 3apIliaTa B pasMepe, MPOMOPIMOHAIEHOM (DaKTHYeCKH OTpaOOTaHHOMY
BPEMEHH B NEPHOJ C JIaThI IpHeMa Ha paboTy 1o 15-e 4ucio (BKIIOUUTENIHHO).

3apaboTHas 1j1ara 3a BTOpYIO MOJIOBHHY Mecsila IpueMa Ha pa0oTy BBIIUIAYMBACTCS 5-T0 YKCIa MECsLa,
CJIEAYIOIIETO 32 MEeCsLeM pueMa Ha padoTy.

7.7. PaboTHHKaM, KOTOPBIM yCTaHOBJICHA COKpAILEHHAs ITPOIOJDKUTEIBHOCTh pabovero BpeMeHH, oriaTa
Tpy/a IPOU3BOANTCS B pa3Mepe, IPEeLyCMOTPEHHOM ATl HOPMaIbHOH NPOAOIKATEIFHOCTH pabodero
BpPEMEHH, 32 UCKIIIOUCHHEM PaOOTHHUKOB B Bo3pacte 1o 18 mer.

7.9. PaboTHHKaM B Bo3pacTe 0 18 JeT Tpyn oIutaunBaeTcs ¢ y9eTOM COKPAICHHON MPOJIOIDKUTEIIEHOCTH
paboTHL.

7.10. B cimy4ae ycTaHOBIICHHSI paOOTHHKY HEIOJIHOTO pabo4yero BpeMEHH OIlIaTa TPy a MPOU3BOAUTCS
MIPOTIOPIIMOHANBEHO OTPAOOTAHHOMY UM BPEMEHH.

7.11. 3apaboTHas TuIaTa BHIIIAYMBACTCS PAOOTHUKY B MECTE BBIITOJHEHHS UM paboThI 1100 NMEepeBOAUTCS B
KPEIUTHYIO OpPraHU3allMIo, YKa3aHHYIO B 3asIBJICHUH PaOOTHHKA, Ha YCIOBUSIX, ONPEJCICHHBIX
KOJUIEKTHBHBIM JIOTOBOPOM HJIM TPYAOBBIM JOrOBOpOM. PabOTHHK BIpaBe 3aMEHUTb KPEAUTHYIO
OpraHM3aIiio, B KOTOPYIO J0JKHA OBITh IIepeBeiCHa 3apaboTHas I1aTa, COOONIHB B MUChbMEHHOM (hopme
paboroaarento 00 H3MEHEHHH PEKBU3UTOB IS TIEpeBO/ia 3apabOTHOM MIaThl HE TIO3/IHee YeM 3a 15
KaJICH/IapHBIX JHEH JI0 THs BHIILUIATHI 3apab0THOI TUIaThI.

7.12. Omnara oTIycKa MpOM3BOJAMUTCS HE MO3HEE YeM 3a TPH JHS JI0 ero Havaja.

7.13. Paboronareins ¢ 3apaboTHOH Mmi1aThl pabOTHHUKA IIEpEeYHCIsIeT HAIOTH B pa3Mepax M HOpsIKe,
MIPEAYyCMOTPEHHBIX JICHCTBYIOINM 3aKOHOIATENECTBOM PO.

7.14. B nepuox oTCcTpaHEeHUs OT pabOTHI (HEZOMYIIEHUS K padoTe) 3apaboTHas 1mata pabOTHHKY HE
HauYHUCIIETCs, 32 HCKITIOYEHUEM CITydaeB, IPeAycMOTpeHHbIX TpynoBbM KojekcoM PO i nHBIME
(benepabHbIMK 3aKOHAMHU. K HIM OTHOCHUTCS OTCTpaHEHHE OT PabOThI:

— B CBsI3U ¢ TyOepKyJie3oM 00JbHBIM TyOepkyJie3oM. Ha nepros orcTpaneHns: pabOTHHKAM BbLIAIOTCS
ocoOus 0 TOCYAaPCTBEHHOMY COLIMAIBHOMY CTPaXOBaHUIO,

— B CBSI3U C T€M, 4TO JIMIIO SIBJISIETCS] HOCUTEJIEM BO30yanTesel MHPEKIIMOHHBIX 3a00JIeBaHUI U MOKET
SIBUTBCSl HICTOYHUKOM PacIlipOCTpaHEeHHsI HHPEKIMOHHbIX 3200JIeBaHII 1 HEBO3MOXKHO MEPEBECTH
paboTHuKa Ha Ipyryo padoty. Ha mepuos oTcTpaneHus: paOOTHUKAM BBITUTAYUBAETCS TIOCOOUE TIO
COLIMAJIBHOMY CTPaxOBaHHMIO;

— B CBSI3U C HEMPOXOX/ICHNEM 00Y4eHH U ITPOBEPKH 3HAHWI M HABBIKOB B 00JIACTH OXpaHbI TPY/a;

— B CBSI3U C HEMPOXOXK/ICHUEM 00513aTEJILHOTO ITPEABAPUTENHLHOTO WIIN NIEPUOIMIECKOTO MEIUIIMHCKOTO
ocMoTpa (oOcieoBaHNs) HE 110 BUHE padOTHUKA. B TakoM cityyae mpon3BOJUTCS OIIaTa 3a BCe BpeMst
OTCTpaHeHHs OT pabOTHI KakK 3a MPOCTOH.

7.15. Ilepeuncienue ocooust o 6epeMEHHOCTH U POJiaM, EAMHOBPEMEHHOTO ITI0COOUS KEHIIMHAM,
BCTABLIMM Ha Y4eT B MEJUIIMHCKHE OPraHU3alii B paHHUE CPOKU OEpEMEHHOCTH, €INHOBPEMEHHOTO
moco0us IpH pOXKACHUH pebeHKa, eXEMECIIHOTO Mocobus o yXoay 3a pebenkom o 1,5 ner
OCYIIECTBIISIETCS HAa KapTy HAIIMOHAJILHOM IJIaTEKHOU cucTemMbl « Mupy.

8. IMoompenusi 3a ycnexu B padore



8.1. 3a BBICOKOIPO(ECCHOHATBHOC BBITIOIHCHUE TPYIOBBIX 00SI3aHHOCTEH, TOBEIIIICHHUE
MIPOU3BOIUTEIBLHOCTH TPY/Ia, MPOJODKUTESIBHYIO U Oe3yNpeuHyo paboTy u APyrue YCIeXH B TPYyIe
TIPUMEHSIOTCS CIICIYIOIINE MEPhI MOOIIPSHHUS TICPCOHANA OPTaHU3AIHH:

— BBIIUIATA JICHE)KHOTO BO3HATPAXKIICHHS B BUJIC IPEMUii;

— HarpaxJIeHUEe [CHHBIM MOJAPKOM.

9. OTBETCTBEHHOCTh 32 HapyLIeHue TPYAOBOM AU CUMIIIMHbI

9.1. 3a HapyuIeHNE TPYOOBON TUCIUIUIMHBI aIMHHUCTPALUS IPUMEHSET CIEIYIONINe TUCIUTLTHAPHBIC
B3bICKaHHS:

— 3aMeYaHue;

— BBITOBOD;

— YBOJIbHEHHE.

9.2. Jlo Hay0XeHMs B3ICKAHMS OT HAPYIIUTEIS TPYAOBOM JTUCIUIIIIMHBI IOJDKHBI OBITH 3aTPEeOOBaHBI
IIMCbMEHHBIE 00BbsICHEHUs. B cilyyae oTka3a coTpyIHHKA JaTh yKa3aHHOE OOBSICHEHHUE COCTABIISIETCS
COOTBETCTBYIOIINH akT. OTKa3 pabOTHUKA J1aTh O0BSCHEHHS HE MOXET CITY)KUTh HPETATCTBUEM IS
MIPUMEHEHHUS B3bICKaHHUS.

9.3. 3a kax10€ HapyIEHNE TPYIOBOH AUCIMIUINHBI MOKET OBITh HAJIOKEHO TOJBKO OJHO AUCIUIUIMHAPHOE
B3bICKaHMe. [Ipy HaO)KEHNN ANCIUIUTHHAPHOTO B3BICKAHMS IOJDKHBI YUUTHIBATHCS TSKECTh COBEPILICHHOTO
MIPOCTYIIKa, 0OCTOATENLCTBA, TPU KOTOPBIX OH COBEPIIEH, MPEANIECTBYIOMAs padoTa 1 MOBEICHNE
COTpPYIHHKA.

9.4. Ilpuka3 0 NpUMEHEHUH AUCIUIUIMHAPHOTO B3BICKAHHS C YKa3aHUEM MOTHBOB €0 IPUMEHEHHS
00bsBIsIeTCs (COO0IIAaeTCsT) COTPYAHUKY, TOJBEPTHYTOMY B3bICKAHHMIO, IT0]] PACITUCKY B TPEXIHEBHBIH CPOK
(He cunTast BpeMEHHU OTCYTCTBHA pabOTHHKA). J(MCIIUIIIIMHApHOE B3bICKAHUE IPHUMEHACTCS HE MO3AHEee
OJTHOTO Mecslia Co JHsI OOHApy>KeHHUs MPOCTYIIKa (32 UCKIIOUSHNUEM CITy4YaeB, IPeyCMOTPEHHBIX TPYIOBBIM
3aKOHOJIATEIbCTBOM), HE CUMTAsl BpeMEHH 00JIE3HH COTPY/IHUKA, NPEObIBaHKS €0 B OTITYCKE, a TAKKe
BpPEMEHHU, HEOOXOAMMOI0 Ha Y4eT MHEHUS MPEJCTaBUTEILHOTO OpraHa pabOTHHUKOB.

9.5. Ecnu B TedeHue rojia co JHsS MPUMEHEHHS AUCIUILIMHAPHOTO B3bICKAHUS COTPYIHUK HE OyIeT
MIOJIBEPTHYT HOBOMY JHUCHHUIUITMHAPHOMY B3BICKAHHUIO, TO OH CIMTAETCS] HE NMEIOIINM JUCLUIIIMHAPHOTO
B3bICKaHMS.

JluciuIuimHapHOEe B3bICKaHHE 10 HCTEUEHUS T0/1a CO JHS €T0 MPUMEHEHHUS MOXKET OBITh CHATO
aJIMIHUCTpALMEH 110 CBOSH MHUINATUBE, 110 XOJaTaiCTBY HEMOCPEACTBEHHOTO PYKOBOAUTEILS MIIN
TPYZOBOTO KOJUIEKTHBA, €CIIN ITOIBEPTHY THIH TUCIUILIMHAPHOMY B3bICKAaHHIO HE COBEPIIIII HOBOTO
MIPOCTYIIKa M TPOSIBUII ce0st Kak 100pOCOBECTHBII PabOTHHUK.

10. MHble BONIPOCHI peryIupoBaHUs TPYIAOBBIX OTHOLIEHU

10.1. CoTpyaHuK UMEET IIPaBO KAIOBATHCS HA AOMYIIEHHBIE, 10 €M0 MHEHHUIO, HAPYIIEHUS TPYIOBOTO
3aKOHOJATeIbCTBA M HACTOAMHKX [IpaBuiI HEMOCPEICTBEHHOMY PYKOBOAUTEIIO H PYKOBOJCTBY
opraHuzaiun. PaboTHHK BIIpaBe MpeCTaBIATh MUCHMEHHBIE IPEATI0KEHUS 110 YIy4IICHUIO OpTaHU3aI[iH
Tpy/a ¥ 10 IpyTUM BOIIPOCaM, PeryJupyeMbIM HacTosimmmu [IpaBuiamu.

10.2. CoTpyAHUKH OpTraHHU3aAIMN IOJDKHBI IPH BBIIOJHEHUH CBOMX TPYAOBBIX 00s3aHHOCTEI HOCUTH
oducuyto onexay. [lo nsiTHHIAaM nomyckaercst cBoOOIHAS PopMa OIEKIbI.

10.3. B nensix yJrydmeHunsi HCIOJIb30BaHUs pab0vero BpeMEHH! M yIOpsI0YeHUs] BHY TPEHHUX
IIPOM3BO/ICTBEHHBIX KOHTAKTOB JOKYMEHTHI Ha TIOATIMCH PYKOBOIUTEIIO OPTraHN3ally CAAI0TCsT Odrc-
MeHeKepy, KOTOPBIN IepeiaeT UX PYKOBOIUTEIIO IBAXK/IBI B IeHb (Kak npasmio, B 10.00 u 17.00) u
BO3BpalaeT UCTIOIHUTENAM (Kak mpaBuio, B 11.00 u 18.00).

10.4. CoTpyaHuK, IEPBBIM MPHUIIEANINI yTPOM B 0(HC, TOTDKEH OMOBECTHTH 00 3TOM OXpaHy 3[aHMS JJISA
CHSITHS TOMEIIEHHUS C CUTHATN3AIUH.

10.5. CoTpymHUK, YXOIAIIMNA MOCIEAHIM U3 0(hrca, JTOJDKEH OTIOBECTUTH 00 TOM OXpaHy 3IaHus JJIs
BKITIOYCHUS CUTHAJTU3AIHH.

10.6. [lepen TeM Kak HOKUHYTH pabouee MECTO B KOHIIE pabouero AHs, COTPYIHHK JOJKEH 3aKpPBITh OKHA U
JIBEPH CBOETO KaOWHETa U BHIKIIOYHUTH CBET.

10.7. 3anpeuaercs:

— YHOCHTB C MeCTa pabOThl UMYILECTBO, IIPEIMETHI HIIM MaTepuasl, IpUHAJIeKAIINe OpraHu3aliy, 6e3
MOJIyYEHHs] Ha TO COOTBETCTBYIOLIETO pa3peLIeHus;

— KYPHUTH B MECTaX, IJIc B COOTBETCTBHH C TPEOOBAaHUSIMH TEXHUKH O€30M1aCHOCTH U TIPOU3BOCTBEHHON
CaHWTapHUU YCTAHOBJICH TaKOH 3aIpeT;

— TOTOBUTH IUIIY B Ipezienax oduca;

— BECTH JJINTENbHBIC JINIHBIE Tele()OHHBIE Pa3TOBOPHI (CBBIIIE 15 MUHYT 3a pabOUMii JCHb);

— MCIIONB30BaTh IHTEpHET B IMYHBIX HETISIX;

— IIPUHOCHTH C CO00H MK yIOTPeOISATh AIKOTOJIbHBIC HATUTKH, IPUXOJUTH B OPTAaHU3AIMIO WIIH
HaXOJHUTHCS B HEH B COCTOSTHUHU aJKOTOJIFHOTO, HAPKOTHYECKOTO WJIM TOKCHYECKOTO ONbSHEHHSI.



10.8. CoTpyAHUKH, HE3aBUCUMO OT JOJDKHOCTHOTO MOJIOKCHUSI, 00SI3aHBI MPOSIBIISITH BEKIUBOCTH,
YBa)KECHHE, TCPIIUMOCTh KaK B OTHOIICHUSAX MEX]y COOOM, TaK U B OTHOIICHUSX C KIIMCHTAMU H

MIOCETUTEISIMU.
10.9. C IlpaBunaMu BHYTPEHHETO TPYAOBOT'O PaclopsiaKa JOJKHBI ObITh 03HAKOMJICHBI BCE COTPYAHUKH
OpraHM3aliy, BKIIIOYasi IPUHUMAEMbIX Ha paboTy. Bce coTpyTHUKN OpraHu3anny, He3aBUCHMO OT
JOJDKHOCTHOTO ITOJIOXKEHHS, 0043aHbI B CBOEH ITOBCEAHEBHOM paboTe cobmonate HacTosmue [Ipasuia.

B nactosmux IIpaBuiax mpoHyMepoBaHO, IPOIIHYPOBAHO U 3aBEPEHO NEYATHI0 BOCEMb JIHCTOB.

I'enepanbublil
JUPEKTOP

01.03.2018
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